Administrative Procedure 174 174-1

FRAGRANCE/SCENT SAFE WORKPLACE

Purpose

High Prairie School Division (HPSD) is committed to the safety and well-being of all individuals who enter
our buildings and transportations services. HPSD is respectful of health concerns of students, individuals
and guests arising from exposure to scents when in HPSD buildings. To maintain a safe learning
environment for students and a safe work environment for individuals, HPSD intends to protect the indoor
air quality of its buildings.

Administrators/supervisors will be able to implement a scent-safe environment when made aware that a
student, staff member, or parent/guardian is experiencing adverse reaction to fragrances/scents in the
school and/or divisional buildings and transportation services.

Scope
This procedure applies to all work sites, buildings, schools and transportation services owned or leased
by HPSD. It is applicable to all staff, students, volunteers and contractors as well as to visitors.

Background

Exposure to fragrances/scents found in personal care products, cleaning products, perfume/cologne, and
construction and maintenance products, can create significant health problems in susceptible individuals
including asthma attacks, migraine headaches, severe allergic reactions, inability to concentrate, loss of

coordination, loss of consciousness or seizures.

Definitions

Scent/fragrance - a chemical, additive, or natural product that creates an aroma or odor. These are found
in a wide range of common products including but not exclusive to: perfume, aftershave, fragrant soap,
essential oils, air fresheners, scented candles, fabric softeners, laundry detergents, facial tissues, candles
and maintenance products.

Scent-free product - a product labeled unscented, scent-free or fragrance-free by the manufacturer.
Scent-reduced product - a product having minimal scent, labeled hypo-allergenic or for sensitive skin.

Procedures

1. In order to protect those individuals with sensitivities to fragrances and scents, and to possibly
prevent others from developing such sensitivities, HPSD is promoting a fragrance/scent safe
workplace. Employees, students and visitors are requested to avoid the use of these products when
visiting or working at HPSD sites, including all buildings and/or transportation services.

2. Universal
2.1. HPSD buildings will be free of chemical, additive, or natural products for which the purpose is to
put fragrance into the air including but not exclusive to:
air fresheners
essential oils
scented candles
scented soaps
.5. scented laundry products used within the school
2.1.6. cleaning products that contain powerful aroma
2.2. Install signage indicating that this environment is a fragrance/scent-safe environment (front
door, side entrance, transportation services, etc.).
2.3. Principals and/or site managers will:
2.3.1. Communicate to all individuals within the facility an awareness and understanding of
Administrative Procedure 174.
2.4. Follow Administrative Procedure 164 - Smudging and Pipe Ceremonies in Schools.
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3. Targeted

3.1. Principals and/or site managers are responsible for addressing any additional, more specific
health concerns raised by staff, students, or visitors to that particular HPSD site.

3.2. Meet with the individual to clarify the issue, to understand the impact that the fragrance/scent is
having on their health and the actions that they are taking to address the problem.

3.3. In atimely manner, develop a fragrance/scent-safe environmental plan.
Note — the environmental plan does not need to be complicated. It could be as simple as asking
an individual to refrain from wearing colognes/perfumes while at school or requesting
individuals to refrain from bringing air fresheners or cleaning products into the environment.

3.4. Communicate with individual and students highlighting the key points of the plan and
requesting everyone’s cooperation and understanding to create a safe environment for all.

3.5. Continue to monitor the situation both in terms of the individual’s health and the implementation

of the plan.

4. Employee Responsibilities

4.1. Be considerate of those who are sensitive to fragrances and scents, avoid using scented or
fragranced personal products while in the workplace.
References

Appendix 174A - Memo to Staff

Appendix 174B - Memo to Parents — Elementary

Appendix 174C - Memo to Students — Secondary

Appendix 174D - Memo to all Casual Staff, Volunteers, and Visitors

Appendix 174E - Memo for School Newsletter

Cross References
Administrative Procedure 164 - Smudging and Pipe Ceremonies in Schools
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https://www.hpsd.ca/common/pages/DownloadFileByUrl.aspx?key=s51j1%2b3%2fmYQvMNHFUhLDNViE8FoQR%2fF6o%2f3Dr4lYlpEYw9pm5buNVaxH7AkoTxToP2YdVkEM0WIst9Lw5B%2fdonm7LIvMJzTtve3L5clFYIc0NBOBOHm8cVzCg3SyDkSI5UkAEuWdumkmuNLlIZX%2f0bauUlztCDBxMM7Dl39%2bGmep4XHsJKuHR2ezG2zeFRdkVbE0cwr5aeyKYl9vQ7QrWmJidBM%3d
https://www.hpsd.ca/common/pages/DownloadFileByUrl.aspx?key=gv%2f7I5PrQ8YqSD4PGDCkdn%2f%2fim6WGB%2frcBwTAItmxBS%2bVW%2bvMwFPGaNWvkPMAlS1Pax5TQgCfx5uSWGftPAR%2brtC4DavPqln%2fTIX3e2N%2fV2HgGldjFrJRQMyGHXHXf3ALSQdWg2%2bqsn4liMv0VPHS4B9%2bejTZVXgD5%2b7Iy2a%2f%2fL4846ybBFRl%2fkNe8AAB%2bLGWgQdI199nvDyzqFVdnJtZBdx1NDUAt5gzgA46FygCC8lkmcwaF9hz8l%2bggtTlgNSbBovaA%3d%3d
https://www.hpsd.ca/common/pages/DownloadFileByUrl.aspx?key=x0u1NbjH0K%2b%2bMczJ7eyU%2b9Je%2bCgy5dPfnYyf%2brtN8L0AK73pUHEH%2bWSao0SIoGwIsDnfiHYmNCGzFuNu9UUl0jz3ASUlJB9JmhDxwdmjezt%2bbltYjiAXbfpphJw5vf71TP06%2fwYTQgGc9NPew5owfKGI%2bM7V7NCit57%2bfPpcue7HTXO2AA5aiybc%2fwQrlX6deSHvhy8TLNT4K%2bSi3TKbP9kAM0M%3d
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