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USE OF SCHOOL FACILITIES – AGREEMENT FOR PUBLIC USE OF SCHOOL 
FACILITIES 
 

Renter Information (PLEASE PRINT) 
Renter Name: 
(Applicant) 
Applicant Phone Number: 
 

Applicant Email Address: 

Organization Information (if applicable) 
Organization Name: 
(If Applicable) 
Organization Contact Person (To whom should HPSD personnel address any questions?) 
Name:                                                                                                  Phone Number: 
Email Address: 
Full Mailing Address:      Box/Street                                                Town                                         Postal Code 
(Applicant or Organization) 
Rental Information 
Application Date: 
 
School Requested: Room Requested: 

Activity Start Date: 
Activity End Date: 

Activity Start Time: 
Activity End Time: 

Specify all Dates Required in each month: 
 

Sept. Feb. 
Oct. Mar. 
Nov. Apr. 
Dec. May 
Jan. June 

 

Expected Attendance:  Age Group: 
Type:  

I. Commercial 
II. Social, Private, Public Meetings 
III. Athletic/Recreational - not for profit 
IV. School Functions 

Activity Details: 

See Appendix 2 for Risk Categories: Activities that are in the Red or Prohibited categories are not allowed in 
High Prairie School Division Facilities.      
 
 Green     Amber 
 
Rates and Signatures 
Rental Rate (If applicable): 
 

Rental Fee will be paid by: 

Accepted on behalf of the community user group. I/We agree to pay the applicable rental rate, abide by the rules and provide a Certificate of 
Insurance where required with High Prairie School Division as “Named Insured”. I/We hereby agree to accept the allotment as above and abide by 
the attached Appendix 1 and 2 as per initial on each page. 
 
 
Renter Signature: Print Name: 
On behalf of the High Prairie School Division (Principal / VP / Exec Council) 
 
Approval Signature: 

 
 
Print Name: 
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APPENDIX 1 
 
Terms and Conditions for Community Use of School Facilities Owned by the 
Board 
 
1. Liability 

1.1. The community user group agrees to indemnity and save harmless the Board from any and all liabilities, 
damages, costs, claims, suits or actions resulting from or out of any occurrence in, upon or at the premises, the 
halls, the rooms, sidewalks, and yards adjacent thereto, or the occupancy or use by the applicant and any of its 
licensees, members, permittees, servants, contractors or employees, or by anyone permitted by the applicant to 
be on the premises (“participants”). Such indemnification shall extend to cover any damage to property that may 
occur or any injury to a person (including death) which may result at any time during any usage period.  
 

2. Specific Regulations 
2.1. The community user group shall provide adequate supervision of the participants by competent adult 

supervisor(s). The supervisor(s) shall:  
2.1.1. Identify themselves to Board Supervisory Personnel; 
2.1.2. Enforce all Board regulations which are relevant to the school; 
2.1.3. Supervise entrance and adjacent areas to prevent unauthorized persons from entering the building. Board 

Supervisory Personnel may lock the school door after the commencement of each activity. 
2.1.4. Limit activities to the area assigned to the group and restrict participants to these areas and adjacent 

hallways and washrooms; 
2.1.5. Ensure that the specified time is adhered to; 
2.1.6. Sign forms as requested by Board Supervisory Personnel (Form 501); 
2.1.7. Ensure that all participants vacate the building promptly when the activity ceases. 
2.1.8. If the proposed activity requires the instructor to be certified, proof of certification must be submitted to 

Board supervisory personnel. 
2.2. Smoking is prohibited in all school board facilities. 
2.3. The Principal of the school is to be contacted regarding the delivery and removal of the community user group’s 

equipment. The community user group agrees that all belongings and equipment brought onto the Board’s 
premises shall be at the sole and exclusive risk of the community user group. The Board makes no 
representations or warrantees to the applicant concerning liability for loss or damage resulting therefrom. 

2.4. The Board reserves the right to cancel any rental at any time if the conduct of those using the facility is 
unsatisfactory. The Board Supervisory Personnel may cancel any activity for one occasion if the conduct of the 
group is deemed to be unacceptable. 

2.5. Unless the community user group provides notice of cancellation a minimum of two full working days in advance, 
the Board’s current cancellation procedures may be applied. 

2.6. The Board reserves the right to cancel all or a portion of this rental, subject to the current cancellation procedures, 
with or without cause, and in such event, the community user group shall have no right to damages, or 
reimbursement on account of any loss, damage or expense unless stipulated in the cancellation procedures. 

2.7. The use of Board equipment is not included in the rental until specifically approved. 
2.8. The community user group is responsible for leaving the facility and equipment in the condition it was found. 
2.9. The schools are not available during holiday breaks. 
2.10. Only soft soled shoes (crepe, rubber, composition or chamois leather) to be worn in the gymnasium. No leather 

soled or cowboy boots to be worn. No foreign substances to be placed on gymnasium floor. 
2.11. Any problem related to school usage is to be directed to the Principal. 
2.12. Form 501 must be completed in its entirety. 

 
3. Charges (For Paid Rentals) 

3.1. In addition to the duration of the activity for the usage period, the community user group agrees to pay for the time 
involved in preparing the areas requested and for cleaning of the areas after use. 

3.2. Unless a cancellation is received two full working days in advance of the time of the rental, the rental fee for that 
date may be assessed. 

3.3. Advance payment on all single-date reservations will be refunded upon two (2) weeks written cancellation of the 
reservation. 

3.4. As far as possible, continuous rentals will be invoiced monthly.  The Board reserves the right to cancel usage 
privileges if account is more than thirty (30) days in arrears. 

3.5. If additional cleaning is required, a cleaning fee may be charged to the user. 
 

Renter’s Initial _________ 
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APPENDIX 2 
 
Risk Categories as per ARMIC RM Practices-Activity List-Dec 2, 2020 (p. 9-15) 
 

 
 

Renter’s Initial _________ 
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APPENDIX 2 - CONTINUED 
 

 
 

Renter’s Initial _________ 
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APPENDIX 2 - CONTINUED 

 
Renter’s Initial _________ 
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APPENDIX 2 - CONTINUED 
 

 
Renter’s Initial _________ 

 



Administrative Form 501 
 
 

The High Prairie School Division August 2023 
Administrative Forms Manual 

501-7 

APPENDIX 2 - CONTINUED 

 
Renter’s Initial _________ 
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APPENDIX 2 - CONTINUED 

 
Renter’s Initial _________ 
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APPENDIX 2 - CONTINUED 

 
Renter’s Initial _________ 

 


