Monday, August 18, 2025


Parent Name
Parent Address


Dear ___________: (Parent/Guardian Name)

Re: Student Absences for ________(student name) _______(DOB)

I am writing this letter to follow up with communication that has taken place with you and our school staff regarding _____________ attending school.  Beginning on___________ there has been ongoing communication from the office regarding __________ attendance.  A letter was previously mailed home regarding attendance on __________. High Prairie School Division and ___________ School believes that regular attendance is fundamental for students to maximize learning opportunities, maintain continuous educational progress and to work with, learn from, and socialize with their peer group.  

This letter is to inform you that _________ has accumulated _____days of absences out of a possible____ school days.  Non-attendance is a concern and as a team we want to work with you to have _______ attend school.

At this time, I need to advise that I am also forwarding a copy of this letter to our attendance officer, Lisa Palko.  

If there is any way that we can assist and offer support in ensuring ________ begins to meet daily attendance requirements please contact me at ________(your email here) or give our school a call (780-###-####).  Thank you in advance for your support and cooperation.  We look forward to seeing _________ at our school each day.  

Sincerely,

___________, Principal

Cc: Lisa Palko, Attendance Officer
